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How to Get Promoted at Work   

 

Getting promoted is challenging when co-workers are competing for the job you want. But you 
can help yourself get to the top of the promotion list by following these steps: 

1. Come into the office early, especially if your boss arrives early. A short day with you 

starting early wins more points than a long day after you start late. Working late never 

makes up for arriving late. 

2. Complete every task on or before the deadline. Meeting deadlines, even on meaningless 

projects, is considered a high point of work success. When you meet a deadline early, 

make certain that your boss knows that you did so. 

3. Never talk more than is needed. If you try to show how much you know by making a 

comment about every little thing, you will come across as someone who is insecure or 

wants attention.  

4. Dress as if you already hold a higher position in the organization. Clothes are an 
indicator of where a person fits in the company. Another way of saying this is “Dress for 

the job you want, not the one you have.” 

5. Make friends with everyone in the organization. Getting along well with others increases 
your chances of moving up. 

6. Volunteer for activities that will put you in close contact with your boss and other high-
ranking people in the organization. Make certain that the task is one that you can do 

well and has high visibility. 

7. Never miss an opportunity to spend time with the boss. The more time you spend with 

the boss, the more likely the boss will remember you for the best assignments or 

promotions. 

8. Never pass up the opportunity to say something nice about the boss to the boss. It is 
even better if you are caught saying nice things about the boss to his or her boss. 

 
Adapted from an article by eHow Member dbdewer. 
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